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	JOB DESCRIPTION 





	POST:
	ASPIRE TEACHING ASSISTANT 


	JOB PURPOSE:
	To support a small group of Year 10/11 high school age pupils, referred to Aspire, for their education, delivered informally, in a community setting, with a youth work approach and focus on wellbeing, personal development, and the delivery of vocational qualifications; you will support the lead Aspire Youth Development Officer, and school staff with teaching and delivering qualifications and engaging activities whilst working in partnership with Newport City Council (e.g. Education, Schools), alongside Newport Live colleagues, and families/parents/carers.


	RESPONSIBLE TO:
	Senior Aspire Youth Development Officers / Aspire Youth Development Officer 


	SALARY:
	Grade 4 (SCP 17-21) £24,242 - £26,364 pro-rata)


	KEY RELATIONSHIPS:
	Pupils, their families/parents/carers, Newport Live colleagues (e.g. Aspire colleagues), Newport City Council partners and colleagues (e.g. Education, School Teaching Staff) 


	BASE LOCATION:
	Newport International Sports Village - requiring the ability to travel to Citywide Community Centres, Schools, and Newport Live facilities. 


	WORKING HOURS / PATTERN:
	37 hours per week / 42 week contract – on a regular basis the postholder will be required to work flexibly and this could include unsociable hours including the occasional evening and weekend. 


	MANAGEMENT RESPONSIBILITY:
	On occasion: Supply Staff, Students, Community Sports Coaches, and Young Ambassadors/Volunteers.





DISCLOSURE AND BARRING:
This post may result in you having contact with children, the elderly, sick or disabled. Newport Live, therefore, requires that by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, the Children’s Act 1989 and/or the Police Act 1997, you reveal any criminal convictions, bind over orders or cautions, including those this would normally be regarded as spent. You must complete the relevant section on the application form, applications will be returned if this section is incomplete. If successful in your application, you will be subject to a disclosure and barring check. 






	
KEY RESPONSIBILITIES:


	1


2



3


4


5


6


7


8




9



10

11



	To provide high quality learning support for all young people on the Aspire programme, ensuring learners/young people achieve agreed qualifications and personal development outcomes. 

To be responsible for the safe preparation of the learning environment, equipment, and session delivery, as required by the Aspire Youth Development Officer / Aspire Senior Youth Development Officer / and/or Teaching Staff.

To develop a one-to-one mentoring relationship with learners/young people, when necessary, who might require support to achieve their goals.

To support the use of ICT/digital assets in learning activities and develop learners/young peoples’ competence and independence in its use.

Participate in meetings with parents/guardians and contribute to independent development plans, in partnership with the Aspire Youth Development Officer / Aspire Senior Youth Development Officer. 

Promote positivity and respect amongst learners/young people, managing and supporting behaviour and engagement, whilst being positive, approachable, inclusive, and professional at all times, 

Provide effective feedback to learners/young people in relation to progress and the recognition of achievement.

Be aware of and comply with the policies and procedures relating to inclusion, safeguarding, health and safety, confidentiality, and data protection. Reporting all concerns to a suitable person. and colleagues in Newport Live, ensuring the operational delivery of programmes, projects, interventions, and staff are safe.

Be committed to personal performance and development, completing all training programmes and opportunities required and identified to complete your role, including attendance at internal and external training programmes as agreed with your line manager.

Ensure Newport Live’s vision, mission and values are understood and implemented.

Be an ambassador for the Newport Live brand, representing the team and organisation in dealings with all internal & external stakeholders; managing the collective expectations, queries and objections of Newport Live colleagues and undertaking any other duties, commensurate with the grade and of this post as directed by your line manager. 


	
	



The person undertaking this role is expected to work within the policies, ethos and aims of Newport Live and to carry out such other duties as may reasonably be assigned by the Chief Executive of Newport Live. The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed. The post holder will work to deliver agreed performance objectives; these will be reviewed on a regular and formal basis through Newport Live performance management processes.









ASPIRE TEACHING ASSISTANT

PERSON SPECIFICATION


	Area

	Essential

	Desirable


	Qualifications 
	1.1 GCSE’s completed (including English and Maths) 
	1.2 GCSE Grade A-C (including English and Maths)
1.3 NVQ Level 2 (or above) Teaching Assistant, or equivalent qualification in a similar discipline 
1.4 First Aid Qualification 
1.5 Safeguarding Qualification / Training 


	Knowledge, Skills & Competencies
	2.1 Ability to communicate effectively with pupils, parents, and other professionals 

2.2 Knowledge of relevant policies and procedures, legislation and codes of practice including health and safety and safeguarding 

2.3 Ability to work independently and as part of a team 

2.4 Able to utilise IT / digital technology 

	2.5 Understanding of the motivation of children and young people 

2.6 Ability to communicate effectively using the Welsh Language



	Experience
	3.1 Experience of working with children and young people 

3.2 Experience of working within an educational environment, and/or similar experience 

3.3 Experience of working with simple administration duties 


	3.4 Experience of working with and supporting pupils with additional needs 




	Personal Attributes
	4.1 Self motivated, enthusiastic and punctual 
4.2 Understand and implement the principles of confidentiality
4.3 To possess a respect and regard for young people. Being able to enthuse them 

4.4 Possess the ability to be calm under pressure 
	

	Other
	5.1 Be available for agreed hours of work including on occassions some evenings and weekends 
5.2 Commitment to personal and professional development and training opportunities 
5.3 The ability to travel locally and/ or drive 
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